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ABOUT THIS MANUAL

The Trangportation Technician Qudlification Program (TTQP) Adminigrative Manua contains uniform
program policies and guidance for Agencies of the Western Alliance for Quadlity Transportation
Congtruction (WAQTC). Agencies are expected to adhere to the content of this manud in order to
maintain the uniformity and integrity of the program. Agencies are not authorized to make changesto
content, unless specificdly gated in this manud.

MISSION STATEMENT
WESTERN ALLIANCE FOR QUALITY TRANSPORTATION CONSTRUCTION

Provide leadership in the pursuit of continuoudly improving qudity in trangportation construction.
Through our partnership, we will:

promote an atmosphere of trust, cooperation, and communication between government agencies
and with the private sector

assure qudified personnd, and

respond in aunified and consistent manner to identified quality improvement needs and new
technologies that impact the products that we provide

COPYRIGHT WAQTC / NAQTC “1998”

Materids developed by Western Alliance for Qudity Transportation Congtruction / Northwest Alliance for
Quality Transportation (WAQTC / NAQTC) are copyrighted.

PERMISSIONS: The WAQTC/NAQTC hereby grants you permission to use the materidsfor training
and reference only.
Y ou are granted permission to duplicate al “Microsoft Word” documents to hard copy format only.

RESTRICTIONS: You are prohibited from adapting or modifying al meaterids, aswell as charging or
requesting donations for dl materids without prior written permission from the WAQTC.

Y ou are specificaly prohibited from duplication of the WAQTC Introductory video, “ Microsoft
PowerPoint” presentations, or the “ Adobe Acrobat” computer based training without prior written
permission from the WAQTC.

Reproduction of any portion of an AASHTO test method in any format is strictly prohibited without
written permission of AASHTO.

Requests for permissions should be directed to:

Michad San Angelo WAQTC Executive Committee Chairman

Alaska Department of Transportation & Public Facilities

5750 East Tudor Road

Anchorage, Alaska 99507
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WESTERN ALLIANCE FOR QUALITY
TRANSPORTATION CONSTRUCTION
(WAQTC)

INTRODUCTION

The Western Alliance for Quality Transportation Congtruction (WAQTC), is comprised of the Western
States of Alaska, Arizona, Colorado, Hawaii, 1daho, Montana, Nevada, New Mexico, Oregon, Utah, and
Washington, the Western & Centrd Federd Lands Highway Divison (WFLHD & CFLHD) of the Federd
Highway Adminigration (FHWA), and the Federd Highway Adminidration. This organization is dedicated
to improving the quality of the trangportation products and services that we provide. To initiate quaity
improvement the WAQTC has implemented a Trangportation Technician Qualification Program
(TTQP) and a L aboratory Qualification Program (LQP) *. The TTQP currently condists of instruction
and Qualification, in field materias testing procedures that are agreed to by WAQTC members, in a number
of technica areas relaing to trangportation congtruction. This program is prescribed to mest, in part, the
requirements of The Code of Federal Regulations 637, Subpart B - Qudity Assurance Procedures for
Congruction. It isanticipated that the WAQTC will provide training and Qudification in additiond
disciplinesin the future.

PURPOSE OF THE TTQP AND LQP

The purpose of this Qudification program isto provide improved qudity in the transportation products that
we provide. One means of accomplishing thisis by ensuring that individuds have demondrated abilitiesto
engage in quality control or quaity assurance activitiesin trangportation construction work that is under the
jurisdiction of contracting Agencies that are members of the WAQTC, and that |aboratories that perform
Agency work meet an acceptable level of performance. Unless otherwise specified in the contract
documents dl WAQTC membersthat are contracting Agencies will require that technicians who perform
Agency contract work will have successfully completed the Trangportation Technician Quaification
Program, and laboratories that perform sampling and testing on Agency projects will have been Qudified by
the Laboratory Qudification Program in their respective States.

TTQP OBJECTIVES

To provide highly skilled, knowledgesble materids sampling and testing technicians
To promote uniformity and congstency in testing
To provide reciprocity for Qudified testing technicians between participating Agencies

To create a harmonious working atmaosphere between public and private employees based upon trug,
open communication, and equdity of Qualification

The TTQP and the LQP are affiliate extensions of the WAQTC. Whenever TTQP or LQP isused in this document, it is
assumed that WAQTC precedes the reference in the text.
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DEFINITION OF QUALIFICATION (QUALIFIED)

Within the context of this guide and program the term Qualification is defined as the end product for
someone who has successfully met the requirements, as defined dsawhere in this guide, in one of the
technica areasin which WAQTC offers such credentids. These are soldly credentids as defined by
WAQTC and establishes that the recipient has demonstrated a required level of knowledge and is digibleto
perform work on certain transportation projects under the jurisdiction of the member contracting Agencies
or othersthat utilize this program. This definition does not in any way suggest an affiliation with any nationd
or other organization that provides for Smilar credentias, or accredits organizations to provide for smilar
credentids, in any like areas to those that are included in the WAQTC program.

Who Must Be Qualified?

All persons responsible for sampling of materids and performing and reporting on tests, in any of the
technica areas in which Qudifications are offered, as defined e sewhere, on any project under the
jurisdiction of one of the WAQTC contracting Agencies must be Qudified, unless otherwise designated in
the contract documents for that project. Qualification may be granted only after successfully completing the
requirements of this program. “Grandfathering” or “exceptions’ to the TTQP, other than as noted in the
Concrete Qudification, will not be granted.

Qualification Reciprocity

Technicians must successfully complete dl requirements of a Qudlification areato be consdered Qualified
by the TTQP in that area. A person completing these requirements, and holding avaid Qudification, will
then be consdered Qudified to perform those specific sampling and testing functions, only, faling under that
Qudification in any participating Agency of the WAQTC. Although the technician is consdered Qudified in
that area by dl Agenciesfor the defined test methods, there may be additiona Agency specific testsand
contract adminigtration or quality assurance procedures, not specificaly covered in the TTQP Quadlification,
that the technician will be required by that Agency to show proficiency in. The technician should be avare
that, nonr WAQTC Agencies may or may not accept any of these Qudifications. Each individua should
verify specific Agency requirements prior to seeking employment.

If an Agency does not require atechnician to successfully complete the examination requirements for dl test
methods contained under a Qudification module, as defined in this manual, that person will not be
consdered Qudified under the TTQP in that module. A technician must successfully complete the
additiona exam requirements prior to obtaining WAQTC-wide Qudlification. Any Qudification obtained in
this manner will expire, on the lagt day of the month in which the initial exam portion was successfully
completed, three (3) years after that initid exam.
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Disclaimers

Qudification of an individua by the TTQP indicates only that the individua has demondrated a certain leve
of competence on awritten and/or performance examination in a selected field of activity. Members of the
WAQTC that are dso contracting Agencies may require this Qudification of individuas performing activities
specified in work contracts or other activities. Each individud or organization utilizing Qudified individuas
must make its own independent judgement of the overdl competence of Qudified individuas. The
WAQTC specificdly disclams any respongibility for the actions, or the failure to act, of individuas who
have been Qualified through the TTQP.

CANDIDATES WITH DISABILITIES

Persons with disabilities and those who have specia needs should notify the TTQP representative at the
time of registration so that appropriate accommodations can be made.

WAQTC AND TTQP COMMITTEES AND RESPONSIBILITIES
WAQTC EXECUTIVE COMMITTEE

The Executive Committee is comprised of at least one representative of each of the member Agencies of the
WAQTC. Thiscommitteeis responsible for the mission, objectives, structure, and policy decisons, etc., of
the WAQTC aswell asdl fina decisions concerning the operation of the TTQP, LQP, or other such
programs as may be undertaken by the WAQTC in the future. Operationa guidance for this committee can
be found in the WAQTC Bylaws.

QUALIFICATION ADVISORY COMMITTEE

The Qudification Advisory Committee (QAC) is a subcommittee of the WAQTC that has the principa task
of overseeing the regiona TTQP and the LQP. The QAC actsin an advisory capacity to the WAQTC
Executive Committee and reports directly to them. The QAC reviews the program and suggests changes or
updates and ensures that the program continues to meet the highest sandards. Additiond information is
contained in the TTQP Operating Agreement.

AGENCY QUALIFICATION COMMITTEE

The Agency Quadlification Committee (AQC) (actua name is an Agency preference) is arecommended
Agency level committee that is responsible for oversght of the TTQP or LQP within the Agency to ensure a
region wide consstency in the implementation of the program. The Chairman of the committee is an Agency
employee. The type, Size, and makeup of the committee is the Agency's discretion. Members of the AQC
are knowledgeable in the administrative procedures of the TTQP. The AQC may provide comments and
suggestions to the QAC, may review, compile, and provide comments obtained from the course evauations
to the QAC, may hear and act on allegations of technician misconduct, or may act upon other such matters
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required for the efficient operation of the program within the Agency.
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AGENCY REPRESENTATIVES AND CONTACT POINTS

WAQTC Executive Committee

Michad San Angdo - AKDOT& PF

Mark Elicegui - NDOT

- ADOT

John Tenison - NMSHTD

John Stites- CFLHD

Jeff Gower - ODOT

Tim Aschenbrener - CDOT

TimBdl - UDOT

Garret Okada - HDOT

Tom E. Baker - WSDOT

Jeff Miles- ITD

Howe Crockett - WFLHD

GarthNewman - ITD

Bernie Kuda— FHWA Western Resource Ctr

Jeff Rayman - MDT

TTQP Agency Contacts

Alaska Robert Lewis Nevada Jeif Hde

Phone: (907) 269-6214 Phone: (775) 888-7460

New Mexico | John Tenison
Phone: (505) 827-9811

CFLHD John Stites Oregon Sean Parker

Phone: (303) 716-2121 Phone: (541) 686-7976
Colorado | Alan Hotchkiss Utah Troy Peterson

Phone: (303) 512-4043 Phone: (801) 965-3814
Hawaii Garret Okada Washington | Tom E. Baker

Phone: (808) 832-3553 Phone: (360) 709-5401
Idaho Garth Newman WFLHD Brad Neitzke & Howe Crockett

Phone: (208) 334-8039 Phone: (360) 696- 7725 or 7750
Montana | J&f Rayman

Phone: (406) 444-5784

WAQTC Web Site: www.WAQTC.org

Current course or qudification information, Qualified Technician and Testing Laboratory Regidtries,
updates, and other useful information can be accessed at this address or by contacting the respective
Agencies at the listed numbers.
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FIELD MATERIALS TESTING QUALIFICATIONS
Aggregate Testing Technician (AgTT)
Asphdt Tegting Technician (ASTT)
Concrete Testing Technician (CTT)
Dendty Testing Technician (DTT)
Embankment and Base Testing Technician (EBTT)
QUALIFICATION PROCESS
A technician may become Qudified by either of the following methods:
Method |
Meet any gpplicable prerequisites for obtaining the Qudlification.
Forward the regigtration form, Rights and Responsibilities Agreement, documentation of
gpplicable prerequisites, and any applicable fee to the appropriate Agency (according to that
Agency’ s specific guidance) to secure a podition in an upcoming course and examination.
Attend the appropriate Qudification coursein its entirety.
Successfully pass the written and performance examinations.
Method 11
If a person is confident of their knowledge and experiencein a Qualification subject area
he/she may become Qualified in that area, without attending a Qualification course, upon
successfully completing the written and performance examination requirements as defined
under each Qualification section. This alternate method of obtaining Qualification is
subject to the limitations set forth elsewhere in this document. The Quaification processis.
Meet gpplicable prerequidtes for obtaining the Qudification.
Forward the regidration form, Rights and Respongbilities Agreement,
documentation of applicable prerequisites, and any applicable fee to the gppropriate Agency to

Secure a podition in an upcoming examination.

Successfully pass the written and performance examinations.
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TTQP AGGREGATE QUALIFICATION PROCESS
FOR MATERIALS TESTING TECHNICIANS

Aggregate Qudlification is designed for those individuas respongible for field sampling and testing of
aggregate for bases, bituminous mixes, or Portland cement concrete.  Participants include contractor and
supplier qudity control personnd, consulting engineering and materids testing firm personnd, quaity
assurance technicians, and public agency personnel.

The Process for Qudifying in Aggregate:

Meet the prerequisites. (see below)
Pass the written and performance examinations.

Course Length: gpproximately 5 days
Course Size: 12-15 recommended

Prerequigites for being Qudified in Aggregate: None
Recommendation:

The participant should exhibit basic mathematics and reading comprehension skills.
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TEST METHODS FOR AGGREGATE QUALIFICATION

TRAINING EXAM

AASHTO/ Classroom (C) Written (W)

WAQTC PROCEDURE Laboratory (L) Perfor mance (P)

T2 Sampling of Aggregates C W, P*
Reducing Samples of Aggregate to

T 248 Testing Size C L W, P
Sieve Analysis of Fine and Coarse

T27 Adgregate C L W, P
Materials Finer Than 75 um (No. 200)

T11 Sieve in Mineral Aggregates by Washing C, L W, P
Tota Moisture Content of Aggregate by

T 255 Drying C, L W, P
Plastic Fines in Graded Aggregates and

T176 Soils By Use of the Sand Equivdent Test C, L W, P
Determining the Percentage of Fracturein

TP 61 Coarse Aggregate C L W, P

*The Examinee may ether be asked to physicaly sample maerids or only to explain the sampling
process during this portion of the performance examination.
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TTQP ASPHALT QUALIFICATION PROCESS
FOR MATERIALS TESTING TECHNICIANS

Asphdt Qudification is designed for those individuds responsible for field sampling and testing of Asphalt.
Participants include contractor and supplier quality control personnd, consulting engineering and materids
testing firm personnel, quaity assurance technicians, and public agency personndl.

The Process for Qudifying in Agphdlt:

Meet the prerequisites. (see below)
Pass the written and performance examinations.

Course Length: approximately 5 days
Course Size 12-15 recommended

Prerequisites for being Qudified in Asphdt:

Must hold an Approved Certification in Radiation Safety due to the operation of devices containing
radioactive material.

(A copy must be included with regigtration submittal.)

Recommendation:

The participant should exhibit basic mathematics and reading comprehension skills.
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TEST METHODS FOR ASPHALT QUALIFICATION

TRAINING EXAM
AASHTO/ Classroom (C) Written (W)
WAQTC PROCEDURE Laboratory (L) | Performance (P)
T 168 Sampling Bituminous Paving Mixtures C W, P*
WAQTC Reducing Samples of Hot Mix Asphalt to
TM-5 Testing Size C L W, P
Sampling Bituminous Materials (methods 8
T 40 through 14) C W, P*
Determining the Asphalt Binder Content of
Hot Mix Asphat (HMA) by the Ignition
T-308 Method C L W, P**
Mechanical Analysis of Extracted
T30 Adgregate C L W, P
Theoretical Maximum Specific Gravity and
T 209 Density of Bituminous Paving Mixtures C, L W, P
Bulk Specific Gravity of Compacted
Bituminous Mixtures Using Saturated
Surface-Dry Specimens/Paraffin-Coated
Specimens (Thisisa combined field
T 166/275 | operating procedure) C, L W, P
WAQTC Asphalt Content Using the Nuclear Content
™ 4 Gauge C, L W, P**
WAQTC Determining Moisture Content of
™ 6 Bituminous Mixes C L W, P
WAQTC In-Place Density of Bituminous Mixes
TM-8 Using the Nuclear Moisture Density Gauge C,.L W,P

*  The Examinee may ether be asked to physicdly sample materias or may only be asked to explain
the sampling process during this portion of the performance examination.

** With the asphdt content methods the examinee may be required to perform T-308 or TM-4 or
both. An examinee with an approved Certification in Radiation Safety will perform the the
complete performance exam for TM -4,
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CONCRETE QUALIFICATION PROCESS
FOR MATERIALS TESTING TECHNICIANS

Concrete Qudlification is designed for those individuas responsible for fidld sampling and testing of
Portland cement concrete.  Participants include contractor and supplier quality control personnel, consulting
engineering and materids testing firm personnd, qudity assurance technicians, and public agency personnd.
The Process for Qudifying in Concrete:

Meet the prerequisites. (see below)

Pass the written and performance examinations OR

Hold avdid ACI Cetification in “ Concrete Field Testing Technician Grade 1”

Course Length: gpproximately 3 days
Course Size: 20-30 recommended

Prerequisites for being Qudified in Concrete: None
Recommendation:

The participant should exhibit basic mathematics and reading comprehension skills.
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TEST METHODS FOR CONCRETE QUALIFICATION

TRAINING EXAM
AASHTO/ Classroom (C) Written (W)
WAQTC PROCEDURE Laboratory (L) Performance (P)
WAQTC
™ 2 Sampling Freshly Mixed Concrete C W, P*
Temperature of Freshly Mixed Portland
T 309 Cement Concrete C, L W, P
T119 Slump of Hydraulic Cement Concrete C, L W, P
Air Content of Freshly Mixed Concrete by
T 152 the Pressure Method C, L W, P
Mass per Cubic Meter (Cubic Foot),
Yield, and Air Content (Gravimetric) of
T121 Concrete C L W, P
Making and Curing Concrete Test
T23 Specimensin the Field C L W, P

*The Examinee may either be asked to physicaly sample materias or may only be asked to explain the
sampling process during this portion of the performance examination.

11
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TTQP EMBANKMENT AND BASE QUALIFICATION PROCESS
FOR MATERIALS TESTING TECHNICIANS

Embankment and Base Qudification is designed for those individuas responsible for field sampling and
testing of soils and soil aggregate mixtures. Participants include contractor and supplier quality control

personnel, consulting engineering and materias testing firm personnd, quality assurance technicians, and
public agency personnd.

The Process for Quaifying in Embankment and Base:

Meet the prerequisites. (see below)
Pass the written and performance examinations.

Course Length: approximately 5 days
Course Size: 12-15 recommended

Prerequisites for being Qudified in Embankment and Base:
Must hold an Approved Certification in Radiation Safety due to the operation of devices containing
radioactive materid.
(A copy mugt be included with registration submittal.)

Recommendation:

The participant should exhibit basic mathematics and reading comprehension skills.
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TEST METHODS FOR EMBANKMENT AND BASE QUALIFICATION

TRAINING EXAM
AASHTO/ Classroom (C) Written (W)
WAQTC PROCEDURE Laboratory (L) | Performance (P)
Moisture-Density Relations of Soils Using a2.5
kg (5.51b) Rammer and a 305-mm (12-in.)
T 99 Drop C, L W, P*
Moisture-Density Relations of SoilsUsing a
4.54-kg (10-1b) Rammer and a 457-mm (18-in.)
T 180 Drop C, L W, P*
T 272 Family of Curves-One Point Method C, L W, P
Correction for Coarse Particles in the Soil
T 224 Compaction Test C, L W
Determination of Moisture in Soils by Means of
T 217 Calcium Chloride Gas Pressure Moisture Tester C, L** W
Total Moisture Content of Aggregate by
Drying/Laboratory Determination of Moisture
Content of Soils (Thisisa combined field
T 255/265 operating procedure) C, L W,P
Specific Gravity and Absorption of Coarse
T 85 Aggregate C, L W, P
T89 Determining the Liquid Limit of Soils C, L*** W
Determining the Plastic Limit and Plasticity
T 90 Index of Soils C, L*** W
In-Place Density and Moisture Content of Soil
T-310 and Soil Aggregate by Nuclear Methods CL W,P

Note: Course work will dso incude fiedd use of an Alaska T-12, Washington 606, Idaho T-74, or
Western Federd Lands Highway Divison HRBB- 319 (Humphrys) curve.

*  Paticipating WAQTC memberswill require awritten and performance examination on one of these
two methods, which may require that a technician seeking employment in another Agency may have

to show proficiency in a different method aso.

**  The Ingtructor may demondtrate the procedure to participantsin the lab, and participants may or

may not be required to practice the procedures in the lab.
*** The Ingtructor will demonstrate the procedure to participantsin the lab and participants may or may

not be required to practice the procedure in the lab.

13
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TTQP IN-PLACE DENSITY QUALIFICATION PROCESS
FOR MATERIALS TESTING TECHNICIANS

In-Place Dengity Qudification is designed for those individuals responsible for field testing for In-Place
Densty on soils, soil aggregate mixtures, aggregate products, and bituminous mixes.  Participants include
contractor and supplier qudity control personnd, consulting engineering and materids testing firm personnd,
quality assurance technicians, and public agency personnd.

The Process for Qudifying in In-Place Dengty:

Meet the prerequisites. (see below)
Pass the written and performance examinations.

Course Length: gpproximately 5 days
Course Size: 12-15 recommended

Prerequisites for being Qudified in In-Place Densty:
Must hold an Approved Certification in Radiation Safety due to the operation of devices containing
radioactive materid.
(A copy must be included with registration submittal.)

Recommendation:

The participant should exhibit basic mathematics and reading comprehension skills.

If an gpplicant holds a current WAQTC Quadification in Agphat and / or Embankment and Base
they may not need this qudification.
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TEST METHODS FOR IN-PLACE DENSITY QUALIFICATION

TRAINING EXAM
AASHTO/ Classroom (C) Written (W)
WAQTC PROCEDURE Laboratory (L) Perfor mance (P)

Moisture-Density Relations Using a 2.5 -kg

T99 (5.5-1b) Rammer and a 305-mm (12-in.) Drop C
Moisture-Density Relations Using a 4.5 4-kg

T 180 (10-1b) Rammer and a 457-mm (18-in.) Drop C

T 272 Family of Curves - One Point Method C, L W, P
Correction for Coarse Particles in the Soil

T 224 Compaction Test C, L W
Determination of Moisture in Soils by Means of

T 217 Calcium Chloride Gas Pressure Moisture Tester C, L* W, pP**
Total Moisture Content of Aggregate by Drying
/Laboratory Determination of Moisture Content
of Soils (Thisisa combined field operating

T 255/265 procedur€) C, L W, pP**
Specific Gravity and Absorption of Coarse

T85 Adgregate C

T89 Determining the Liquid Limit of Soils C
Determining the Plastic Limit and Plasticity

T 90 Index of Soils C
In-Place Density and Moisture Content of Soil

T-310 and Soil Aggregate by Nuclear Methods C, L W, P
Maximum Specific Gravity of Bituminous

T 209 Paving Mixtures C
Bulk Specific Gravity of Compacted
Bituminous Mixtures Using Saturated Surface

T 166/275 Dry Specimens/Paraffin-Coated Specimens C

WAQTC In-Place Density of Bituminous Mixes Using

™ 8 the Nuclear Moisture-Density Gauge C L W, P

Note: Course work will aso include field use of an Alaska T-12, Washington 606, |daho T-74, or Western
Federd Lands Highway Divison HRBB-319 (Humphrys) curve.

* The Ingtructor may demongtrate the procedure to the participantsin the lab, and participants may or
may not be required to practice the procedure in the lab.

** Agencies may choose to conduct a performance examination on either T 217 or T 255/265.
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EXAMINATION ADMINISTRATION

The following criteria are common to the examination for each module.
Written Examination

a Closed Book

b. Five(5) questions minimum per test method including multiple choice, true or fdse, and
caculations. Examswill be either Metric or English depending on agency standards.

c.  Written exam must be completed within the time limit designated by the Agency.
Performance Examination

a. Each paticipant will demondtrate proficiency in the designated test methods.
b. Open procedure, but the Examinee will not have access to the performance exam checklist.

c. Each procedure must be performed within the time limit set by the Agency for thet test
method.

d. The Examinee may be asked to explain various steps to the procedure to reduce the full
test time. All test method time limits set by the Agency will take into account the
reduction of time due to accel erated steps.

e. Each test method will have a performance exam checklist with ayes or no checked by the
Examiner.
Passing Score - Written/Performance

Written:

a. Initid exam (firg atempt): .An overdl score of 70% with aminimum of 60% on any one test
method.

b) Re-exam (second attempt): Aninitid exam overdl score below 70% will require a
re-exam on dl test methods.
Aninitid exam score above 70% overal, but below 60% on one or more test methods, will
require are-exam on only those test methods. In the case of one test method comprising the
re-exam, the examinee must receive a score of 70%. In the case of more than one test method
comprising the re-exam, the examinee must receive an overal score of 70% with aminimum of

60% on any one test method.
Performance:

All performance checklists must have 100% yes blanks checked and each test method must be
performed within the desgnated time limit.

Re-examination Policy - Written/Performance

a. Anyonefailing the written examination on thefirs attempt is required to retake the
written examination a the scheduling convenience of the Agency, and pass, if
Qudification by the TTQP is till desired.
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b. Anyonefailing atest method on the performance exam may repeset that tria during the
day of the performance exam. Repest tridswill be dlowed in not more than 50% of
the totd test methods in that performance exam. Failure of any one of the prescribed
test methods after two trials will condtitute failure of the whole performance exam.
Anyone failing the performance examination on the first attempt is required to reteke the
performance examination at the scheduling convenience of the Agency, and pass, if
Qudification by the TTQP is dtill desired.

c. Falure of either examination the second time will require attendance of the course for that
Qudification and passing afull examination if Qudification is ill desired.

Additional examination guidance can be found in the Program M anagement section of the

Administrative Manual or the Information, Policies, & Procedures section of the RP&IH
Handbook.
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WAQTC TRANSPORTATION TECHNICIAN QUALIFICATION PROGRAM (TTQP)
REGISTRATION FORM

Name; Employer:

Address: Employer’s Address:

Home Phone #: Employer’s Phone #:

Social Security #: Current TTQP Qualification #:

Check one: Origina Qualification |:|

Which mailing address should we use?

(If applicable)

Renewal of Qualification I:‘

Home |:|

Employer |:|

Hninn

Desired Qualifications (select only one Qualification area per registration form)

I:I Aggregate Testing Technician (AgTT)
Asphalt Testing Technician (AsTT)
Concrete Testing Technician (CTT)

Density Testing Technician (DTT)

Embankment & Base Testing Technician (EBTT)

Course & Exam I:I

Course & Exam I:I $
Course & Exam I:I $
Course & Exam |:| $
Course & Exam I:I $

Cost
$(Agency Fee)  Exam Only

Exam Only

Cost
(Agency Fee)

Choose a cour se date and location or an examination (only) date and location

First Choice

Second Choice

Date

Location

Date

Location

Technicians seeking Qualification in one of the designated specialties should consult the TTQP Registration, Policies &
Information Handbook (RP&IH) for Qualification criteria, prerequisites, other policies and requirements, and general
information, or call the number listed below. Checksshould be madeto: (Agency enter your specific information here).
The submittal should be mailed to the Agency address shown below and must bereceived there at least two (2) weeks
beforethe start of the course or exam. Thetechnician’sfull name, Qualification number, and Qualification information
will belisted on the WAQTC Web page’ s Registry of Qualified Techniciansupon successful completion of the
Qualification requirements.

Agency, enter your mailing address and phone number

here.

I:I Passed Qualification

WAQTC QUALIFICATION NUMBER

Signature, AQC Chair or Designee

[ ] Failed Qualification
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TRANSPORTATION TECHNICIAN QUALIFICATION PROGRAM
RIGHTS AND RESPONSIBILITIES AGREEMENT

This document affirms that (technician’ s name)
hereinafter the Technician, desres to be Qudified by the Trangportation Technician Qudification Program
(TTQP) asa (name of Qualification desired)

Qualification carriesinherent rights and responsibilities. These rights include being exclusively sanctioned
aong with others so Qudified by TTQP to perform sampling, testing, and reporting of test results for quality
control and qudity assurance programs. These respongbilities include performing and reporting tests with
the accuracy and precision expected of the Technician in accordance with the required test procedures. By
signing this document the Technician agreesto abide by al of the terms of the TTQP included in the
Regidration, Policies, & Information Handbook and as st forth by the contracting Agency.

Findings of negligence or abuse of these rights and respongbilities will be pendized upon recommendation
by the Agency Qudification Committee (AQC) and any gppedl to the AQC Chair. Pendlties, as prescribed
herein, may be assessed for Technician abuse or negligence. Negligence is defined as unintentiond
deviations from gpproved procedures which may or may not cause erroneous results. Thefirgt finding of
negligence will result in aletter of reprimand being sent to both the employee and the employer, the second
will result in athirty (30) day sugpenson of Qudlification, the third in aone hundred eighty (180) day
suspension of Qudification, and the fourth in permanent suspension of Qudification. Abuseis defined as
intentiona deviations from gpproved procedures. Thefirg finding of abuse will result in aone (1) year
suspension to permanent revocetion of an individua’s Qudlification. Any subsequent finding of abuse will
result in permanent revocation of Qualification. Revocation or suspension of one Qudification will be
consdered arevocation or suspension of dl Qudifications held by the Technician. Permanent revocation of
Qudification will result in that person being indigible for any TTQP Qudification. The pendtiesare
guiddines and the AQC may impose harsher pendties if warranted for findings of abuse or negligence.

The Technician should also be aware that both State and Federd laws may govern construction projects,
including Title 18, United States Code, Section 1020, thet in brief states that anyone making fasfications on
Federal-aid projects,

“ Shall befined not more than $10,000 or imprisoned not mor e than five years, or both.”

l, , have read, understand, and agree to abide by the rights,
(print name)

responsbilities, and pendties associated with receipt of this Qualification.

Signaure

Date
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PROGRAM MANAGEMENT
QUALIFICATION REGISTRATION

To be digible for Qudification each technician must complete aregigration form and forward it to the
gppropriate Agency TTQP address dong with a check for any applicable fee, asigned and dated Rights
and Respongbilities Agreement, applicable documentation of prerequisites, or other Agency required
information. These materids must be received by the Agency at least two (2) weeks prior to the beginning
of the Qudification course or examination. An example registration form is provided in this documen.
Agencies may add their goecific information to this form in the designated spaces and utilize it, or they may
develop aregidration form, aslong asit reflects that it pertains to the TTQP.

OUT-OF-STATE APPLICANTS

The regquirements for persons from non- WAQTC member States or Agencies wishing to obtain
Qudifications under the TTQP will be the same as for those from member States or Agencies. Those
holding vaid Qudlifications from other programs and showing proper documentation, may be extended
Qudification by the TTQP if the Qudification isjudged to offer equa credentidsasthe TTQP and is
gpproved by the Executive Committee.

FEES FOR QUALIFICATION
Each Agency may assess gpplicant fees as deemed necessary.
RIGHTS AND RESPONSIBILITIES AGREEMENT

All Qudifications will be contingent upon the technician Sgning a Rights and Respongbilities Agreement.
This agreement will inform the technicians of the rights and respongibilities aong with the consequences of
the violation of these responghilities. The technician will submit a sgned agreement with their regidtration for
Qudification. A copy of the agreement isincluded in thismanua. Agencies may add their name to this form
and may change the wording from “Qudification” to “ Certification” as needed; otherwise, the form should
be used in an unaltered date.

CANCELLATION POLICY

Each Agency should state a specific cancellation policy in the Regidration, Policies, & Information
Handbook. A minimum policy follows Each Agency may desgnate aminimum class Size for each course
or examination. If the minimum sze is not reached, the course or examination may be canceled. Courses or
examinations may be canceled for other reasons not specificaly stated herein. Every effort will be made to
notify the gpplicants well in advance if a cancellation is necessary. If acourse or examinaion is canceled,
the applicant may ether request refund of any fee, or ask that he/she be enralled in the next available course
or examingtion.
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REFUND POLICY

Each Agency may establish its own refund policy for Qualification fees where gpplicable. A suggested
guiddine follows

1. Theregigration form, Rights and Responsbilities Agreement, fee, and any other required documentation
must be received at least two (2) weeks prior to the start of the course.

2. Cancdlation by the candidate within seven (7) days (without the class position being filled) will result in
50% of the fees being refunded. If the class position can be filled, 85% of the fees will be refunded
(15% will be retained for adminigrative costs).

3. Unforeseen emergency during the course or Qudification proceedings will result in no refund of fees but
the candidate will be dlowed to retake the course or Qudification examinations, whichever is
goplicable, a alater date with an additiond fee of 15% of the course cogt.

4. No refund of feeswill be made for failure to successfully complete the examination portions of the
Qudification proceedings.

EXAMINATION

As part of the Qualification process, each technician will be required to pass both written and performance
examinations which are designed to demonstrate both a knowledge and understanding of the test
procedures. Written exam Adminigirators and performance exam Examiners should thoroughly explain to
the participants what the exams will entall and the examination rules prior to the beginning of the exams. Itis
envisoned that multiple examination sations will be required during the performance examination; therefore,
there will be multiple Examiners required for the performance portion of the examination. Failure of ether
the written or performance portions of the Qudification will require re-examination and a passing gradein
the exam(9) faled, if Qudificationis till desired, subject to the criteria described herein.

Written Examination

The written examination will congst of multiple choice, some of which will require cdculations, or trug/fase
questions. All questions require detailed knowledge of the test method procedures and basic reading
comprehension. The examination is closed book which requires that no technica materials or notes are
alowed in the room during the examination. Caculations may be required for some questions; therefore, a
battery- powered pocket caculator may be brought to the examination. Calculators may not be shared.
The individua must bring No. 2 pencils and erasers and clean scratch paper if desired. All written exams
will be administered within a specified time frame which will be consggtent within eech Agency. At theend
of the designated period al exams and used scratch paper will be collected by the exam Adminigrator.
Scratch paper will be destroyed. Exam scores are to remain confidential. The written exam materid is not
to be discussed with, or provided to, any unauthorized individud. The exam should be scored and the
results given to the designated Agency person no later than the end of the first business day &fter the exam is
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given.

A participant will successfully pass the written examination by meeting the following criteria
a. A minimum score of 70% on the entire written exam for that Qudification.

b. A minimum score of 60% on each segment (test method) of the written examination.
Performance Examination

The performance examination may be performed with the procedure open for reference; however, referra
to the exam checkligt, or any notes or other materid reflecting the content of the checkligt, by the examinee
will not be permitted during the exam. Each procedure will be completed within the time limit designated by
the Agency for that method. The participant is required to successfully perform dl steps of the designated
test procedures for the particular Qualification area, with the exception that an examinee may be asked to
explain various steps to a procedure in order to reduce the tota test time. All test method time limits set by
the Agency will take into account the reduction of time due to accelerated steps. An individua may be
required to verbaly describe the procedures for sampling of amaterid, such as Sampling Freshly Mixed
Concrete, if performance of the method is not practica or feasible.

Judgement will be based on the ability to correctly perform al required procedures for each of the methods
based on criteria shown on the performance examination checklists (which are included in each Qualification
subject area Instructor Guide and Participant Workbook at the end of each section). Omission of one or
more of the prescribed procedures will condtitute failure of that test method. Theinability to complete the
test method within the designated time limit will condtitute failure of the method. The examinee may perform
one repest trid of afaled method, a the Examiner’ s convenience, on the day of the exam; however, repeat
tridswill be dlowed in not more than 50% of the total test methods in that performance exan?. Failure of
any one of the prescribed test methods after two trids will conditute failure of the performance examination
portion of the Qualification process. Scoring of the exam will be on a passfail bass.

The performance examination will occur in the direct presence of the Examiner. All steps of the method
must be performed, except that certain steps may be accel erated when properly explained to the Examiner.
The Examiner may not respond to questions or assist in the performance of the method. Immediately after
completion of the method, the Examiner will tdl the individud if he/she has passed or failed thet trid. If a
falure has occurred, the Examiner will denote which part of the method was performed or described
incorrectly. The Examiner will not stop atrid when an error has occurred, nor will he/shein any way sgnify
goprova or disgpprova. Any disoutes will be referred immediately to and reconciled by the course or
exam Adminigtrator. The results of the performance examination, aswell as dl performance examination
checkligts, will be provided to the designated Agency person no later than the end of the first business day
after the examis given.

2 The examinee may request that a different Examiner administer arepeat trial of afailed test method.
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Re-examination

Re-examination for both the written and performance exams will be conducted according to the same
criteriaasthe origind examinations. The one exception is on the written examination. See pages 16 and 17
for detailed information. A participant may be eigible for re-examination subject to other restrictions
outlined esewhere in thismanud. The applicant may either make individua arrangements with the Agency
for re-examination or apply to take a scheduled exam, depending upon Agency preference or policy.
Failure of either exam a second time will require attendance of the course for that Quaification and passing
full examination if Qudification is il desired by the participant.

Examination Materials Security

This policy gppliesto:
al written examination materias, including blank exams, completed exams, and answer keys, and
the Examiner’s scoring checklist for performance exams.

Personnd involved with Qualification examination should attend a TTQP orientation sesson conducted by a
member of the WAQTC, QAC, or AQC. It isimperative that examination materials are kept secure and
confidentid a dl times. Violaion of examination security can compromise the exam, and destroy its
integrity and vaidity as a Qudification indrument. The definition of secure in this document implies that
materidswill be kept under lock and key, except when being utilized in an officia manner, and only those
having authority as described e sewhere in this document have access. At such times as these documents
are removed from alocked location, they will remain in the immediate possession and view of the authorized
person only, and will not be made available for possession or viewing by others.

Exam security must be maintained throughout al aspects of life of exam materids, including:

development and vaidation of new exams or questions;
reproduction of exam materids,

storage of blank exam materids and answer keys,
adminigtering and scoring exams,

storage of completed exams; and

destruction of old exam materias

Access to exam materias and answer keysis limited to the following personnel, when and as needed in
carying out their responghilities in the Qudification program:

program adminigtrative personnel in the inventory, storage, and reproduction of the exam materids,

examination Adminigtrators, Scorers, or performance exam Examiners in the adminigtration and
scoring of exams,

25 Revised by WAQTC October 2002



program adminigtrative personnel in the recording of exam results, storing completed exams, and
destroying old exams, and

selected individuas or subject- matter experts who have been assigned and authorized by the
WARQTC to review, assess, update, revise, and vdidate exam materids.

The consequences for those individuas found violating the security of Qudification examination materids will
be:

written reprimand if the violation is by negligence and the requirement to attend a TTQP orientation
banning from any future associaion with the TTQP, if the violation iswillful or intentional

Any disciplinary action or dismissal associated with serious violaions will be determined according to the
policies and procedures of the employer of the offending party.

Retention of Written Examinations

After each Qudlification examination process, dl used exam materids, both passing and failing, will be
retained, in conformance to guidelines contained in the section entitled Examination Materias Security, by
the Agency providing the Qualification examination, for a period of one (1) year and will then be destroyed
by shredding or other effective method. During this one year period the WAQTC may require that these
exams be forwarded to the WAQTC for objective evauation.

PARTICIPANT NOTIFICATION

Noatification of each participant’s successful or unsuccessful completion of the Qudification requirements,
should be mailed by the Agency conducting the Qualification proceedings within ten (10) working days of
the date of the completion of examination. A letter, or other method sdlected by the Agency, may serve as
Qudification verification for those technicians that are successful in completing the Qudification
requirements. If an Agency dectsto use a Qudlification card, or smilar method, to identify those individuas
that have successfully completed a Qualification, the format and appearance should be coordinated with the
other Agencies, and should reflect that it pertainsto the WAQTC TTQP. If the participant is unsuccessful
in completing the Qualification requirements, the procedure for re-examination should be explained, if
applicable.

QUALIFIED TECHNICIAN REGISTRY
Within 5 working days after completion of any Qudification proceeding, the Agency conducting the
Qudification exams should log each participant that has successfully completed the Qudification

requirements on the Qualified Technician Registry for that Agency which islinked to the WAQTC Web
gte. The required information to be logged in the appropriate fidd is:
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A unique Qudification number assgned from the following Agency dlotments

Alaska 00,001 - 19,999 Montana 120,000 - 139,999
Idaho 20,000 - 39,999 Nevada 140,000 - 159,999
Oregon 40,000 - 59,999 Utah 160,000 - 179,999
Washington 60,000 - 79,999 Colorado 180,000 - 199,999
Arizona 80,000 - 99,999 Hawali 200,000 - 219,999

100,000 - 119,999  New Mexico 220,000 - 239,999

Note: The number assgned with the first Qudlification will remain with that employee no matter if
additional Qudifications may be attained through other WAQTC Agencies. Should atechnician
obtain a Qudification in a state other than the one designated by the assigned Qudification number,
the Agency issuing the additiond Qudification will natify the Agency where the Qualification number
originated o that the Qudification may be properly registered.

The successtul participant’ s full name

The areain which the Qudlification is received designated by:

Aqggoregate AgTT
Asphdt AsSTT
Concrete CTT

In-Place Density DTT
Embankment & Base EBTT

The month and year of the Qudlification expiration - (the last day of the month in which theinitia
exam portion of the Qualification was successfully completed, in the third (3) year after that
initid exam)

INSTRUCTOR QUALIFICATIONS
Ingtructors for the TTQP in each Agency should meet the following guidelines:

Extengve experience in the test methods contained in the Qualification

Experience and demongtrated ability in training and communicating with participants
Exhibition of a pogtive attitude while interacting with others

Willingness to uphold the high standards set by the TTQP and to follow the policy guiddines

Instructors should complete a TTQP orientation session presented by the Agency’ sWAQTC

representative, amember of the QAC, or the AQC who has also completed such an orientation on the
policies and procedures of the TTQP. Future ingtructors should aso have successfully completed the
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Qudification in which they will beingructing. The Agency should maintain alist of those individuds that
meet the requirements to act as ingructors in each Qudification area.

COURSE OR EXAM ADMINISTRATOR, SCORER, AND EXAMINER QUALIFICATIONS

Only those individuals that have attended a TTQP policies and procedures orientation session, conducted
by arepresentative of the WAQTC, QAC, or AQC, should administer or score written exams. It is not
required that the same party that administers the written exam also scoreit. Performance exam Examiners
should possess both considerable experience in performing both generd materidstesting and the methods
that they will be proctoring. In addition, they should demongtrate the same willingness to uphold the
gandards of the TTQP. Furthermore, Examiners should not be in the chain of command of those being
Qudified, nor should they be related. Future Examiners should also have successfully completed the
Qudification that they will be proctoring. Each Agency should also hold instructional sessonsto
ensurethat each performance exam Examiner proctorsthe examsin exactly the same manner.
The Agency should maintain aregistry of dl Adminigtrators, Scorers, and Examiners that have met the
requirements to perform such functions.

ORIENTATION

All persons participating in any capecity in the adminisiration of the TTQP should be required to attend a
TTQP orientation session presented by a member of the WAQTC, the QAC, or the AQC. The session
should cover the gppropriate sections of the Adminigtrative Manud, the intent and scope of the TTQP, the
respongbilities of the party(s) attending the orientation, and how they fit into the scope of the program. The
content and thoroughness of the orientation may be tailored to the responsibilities of the person within the
program. Each Agency should maintain aregidry of dl personsthat have completed this orientation.

COURSE OR EXAM PARTICIPANT ALLOCATIONS

Agencies may et participant dlocations for Qualification courses or examinations as they deem necessary.
COURSE EVALUATIONS

Course evauaions will be obtained for each Qudification course administered by member Agencies.
Instructors should stress the importance of thoughtful completion of theseforms. The AQC in each
participating Agency should review and compile these comments and provide suggestions to the QAC for

consderation during their scheduled program meetings. An evauation form isincluded in the Instructor
Guide and Participant Workbook for each course.
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REGISTRATION, POLICIES, & INFORMATION HANDBOOK

Guidance for technician registration in acourse or exam, TTQP policies, and other information intended for
the use of the technician, as well asinformation on the Agency’s Laboratory Qualification Program is
contained in the TTQP Regidration, Policies & Information Handbook (RP&1H) whichisa TTQP
standardized document. This Handbook should be kept up to date by each Agency. Agency specific
policies, information, or examination or training requirements, etc., as defined below and esewhere in this
manua, may be entered in this Handbook, to supplement the stlandard TTQP information, for reference by
the technician or |aboratory.

Updates to the Registration, Policies, & Information Handbook

As changesto the program occur, or other RP& IH updates are required, the new information will be
posted on the WAQTC Web ste. Others may obtain thisinformation by caling the TTQP or LQP
representative in their date. Even though every effort will be made to make current information available to
everyone, it is the responshility of the Qudification holder to keep current on new issues and to provide the
appropriate representative with address and employer changes if required.

AGENCY PERSONALIZATION/ALTERATION OF MATERIALS

Member Agencies are not authorized to make any changes to any materids, such as course materids or
Adminidrative procedures, that fal under the jurisdiction of the TTQP or the LQP, with the following
exceptions. Agencies may include in the RP&1H their own Agency specific information, fee structure,
cancellation and refund policies, course alocations, individuaized regigtration forms, or other such
information as defined in thismanua. The written examination questions may be organized or compiled
according to Agency preference as long as the content and procedure adheres to the guidance provided in
thismanua and the exam reflects that it is a product of the WAQTC TTQP. Agencies may provide
supplemental adminidrative guidance for Agency specific issuesin the RP&IH aslong asit isnot in conflict
with any guidance contained herein. The addition of Agency specific supplementd information, such as
Agency specific test methods, contract administration guidance, specification information, or quaity
assurance program information to Qualification coursesis not considered a change to the program.

PROGRAM REVISIONS/UPDATES

Revisons and updates to both the TTQP and the LQP will be recommended to the WAQTC Executive
Committee by the QA C based upon participant and Agency comments and materias testing procedura
changes. The QAC will meet each year by May 30, or at other such time as directed by the Executive
Committee, to consder such changes. Suggestions and comments, in addition to those received from
course evauation forms, should be provided in writing to the AQC, which will provide them to the QAC for
consderaion. Those revisons or updates adopted by the Executive Committee will then be conveyed to
the designated party in each Agency for uniform incorporation into the Agency’s master copy of the
appropriate course materia, or other document, by October 1 of the year in which adopted.
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Recording of Document Revisions

Each Agency should document the date of the latest revison of program materias, including the
Regigration, Policies, & Information Handbook or course materids, etc., by entering the following
information, or information of asimilar format, at the bottom of the ingde front cover of the gpplicable
document when authorized alterations to that document have been completed.

For Agency specific revisons. “Revised by (enter Agency abbreviation) - (enter date)”
Those changes that may be affected by WAQTC only, will be sgnified by:
For WAQTC approved revisons. ‘Revised by WAQTC - (enter date)”

WAQTC WEB SITE (WWW.WAQTC.ORG)

The WAQTC Web steisintended to provide useful information both to the member Agencies, other
Agencies, and the generd public about the TTQP, the LQP, and other programs of the WAQTC. Itis
intended that information entered will be of alike appearance between Agencies so coordination will be
required as new needs are identified. 1t is the respongbility of each Agency to keep their specific
information up to date in accordance with the guidelines sat forth in thismanua. Suggestions for
improvement to the Web gite, or other facets of the program, may be provided to a member of the
WAQTC or by the home page E-mall link.

PROGRAM REVIEW

Guidance on the review of the TTQP is contained in the TTQP Operating Agreement which can be found in
the Appendix. In addition to this coordinated review, it is suggested that each AQC, or their desgnated
representative(s) conduct periodic reviews within their Agency to maintain a consistency in the program.

QUALIFICATION RENEWAL POLICY

Qudification renewd isrequired to be completed by the last day of the month in which the initid exam
portion of the Qualification was successfully completed, in the third (3) year after that initid exam. The
technician is respongble for making arrangements for obtaining hisher applicable Qualification renewd and
must do so before the expiration date of the Qualification. The procedures for Qudlification renewa arethe
same asfor theinitid Qudlification. Although renewd isthe responghility of the technician, an Agency may
adopt other policies, such as notifying the participant prior to the expiration date, if desired. Interim or
Qudification refresher courses may be offered; however, it is dso the responsbility of the technician to stay
abreast of changes to procedures and test methods.

Renewd of Qudification may be obtained in the following manner:

A technician may obtain renewd of Qudification by passing the written and performance exam, as
gpplicable, required for that particular Qudification. The Agency may ether require that the technician
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be responsible for scheduling his’/her own written and/or performance examination, or the Agency may
schedule specific times and locations in which thisis accomplished.
Re-examination policies, for those faling to pass a Qudification renewd on the firgt attempt, will be the
same asfor the origind Qudlifications.

REVOCATION OR SUSPENSION OF QUALIFICATION

Qudifications awarded by the TTQP may be revoked at any time by the Agency Qudification Committee
(AQC) for just cause. Proposed revocations will be sent to the individua in writing dong with the
individud’ s right to appedl the proposed revocation. A proposed revocation is effective upon receipt by the
technician and will be affirmed, modified, or vacated following any apped. The reasons that technicians will
be subject to revocation or suspension of their Qualifications are negligence or abuse of ther
respongbilities. Agencies may Disqudify technicians for other reasons of just cause which may or may not
be specificaly defined herein following the due process procedures outlined herein.

Negligence is defined as unintentiona deviations from approved procedures which may or may not cause
erroneous results. The following pendties are guidelines for findings of negligence: Thefird finding of
negligence will result in aletter of reprimand being sent to both the employee and the employer, the second
will result in athirty (30) day suspenson of Quadlification, third in a one hundred eighty (180) day suspension
of Qudification, and the fourth in permanent revocation of the Qudification. The AQC may deviate from
these pendty guiddinesif warranted.

Abuse is defined as intentiond deviations from approved procedures. The following pendties are guiddines
for findings of abuse: Thefird finding of abuse will result in aone (1) year suspenson to permanent
revocation of an individud’s Qudification. Any subsequent finding of abuse will result in that person being
indigible for any future type of TTQP Qudification. The AQC may deviae from these pendty guiddinesif
warranted.

Revocations or suspensions for abuse or negligence in one Qudification areawill be consdered
revocations or sugpensonsin adl Qudifications held by the technician. Such revocations or suspensions will
bein effect in dl member Agencies of the WAQTC.

It should be noted that should atechnician fail to successfully complete a Qualification renewd in a gpecidty

area, that technician will be consdered Disqudified in that area, only, until the requirements for Qudlification
renewa have been successfully met, subject to the limitations set forth in this document.
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Allegations of negligence or abuse will be made to the AQC in writing. The dlegationswill contain the
name, address, and signature of the individua(s) making the dlegation. The dlegationswill be investigated
by the AQC. The accused and the individua (s) making the alegation will be given the opportunity to
gppear before the AQC. All involved parties will be natified in writing of the findings by the AQC. Any
warranted penatieswill be imposed in accordance with guidance contained herein. Decisions regarding
dlegations of negligence or abuse may be appeded in writing to the AQC Chair who will independently
consder such written apped s but may rely on the advice and counsel of the AQC and take such action as
he/she considers appropriate.

Notification of Qualification Revocation or Suspension
Each Agency may natify the other members of the WAQTC, or other participantsin the TTQP, of anyone
having a Qudification revoked or suspended. The responsble Agency will remove the Qudification

expiration date, for al gpplicable Qudlifications, from the Qudified Technician Registry immediately upon
the revocation or suspension of the Qudification(s) as verification to other Agencies of such action.
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LABORATORY QUALIFICATION PROGRAM
GUIDANCE

Each Agency should define a procedure, that adheres to the guidance contained in the WAQTC Laboratory
Qudification Program guidance document, for Quaifying any laboratory, other than the Agency’s centrd
laboratory, that performs materids sampling and testing functions required under an Agency’s congruction
contracts. Each Agency should designate a contact person for inquiries concerning Qudification under the
LQP and list the name and phone number in the Regigration, Policies, & Information Handbook under this
heading.

QUALIFIED TESTING LABORATORY REGISTRY

Any Agency that Qudifies testing laboratories, either transportable or fixed, under the WAQTC Laboratory
Quadlification Program, for periods longer than a one project duration, should enter the gppropriate
laboratory and Qualification information in the Qualified Testing Laboratory Registry on the WAQTC Web
page. Thisinformation should be registered not later than five (5) calendar days after the |aboratory has
attained Qudified gtatus.
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APPENDIX A

OPERATIONAL AGREEMENT
WAQTC TRANSPORTATION TECHNICIAN QUALIFICATION PROGRAM
AND THE QUALIFICATION ADVISORY COMMITTEE

Background. The Trangportation Technician Qudification Program (TTQP) is a combined effort of the
States of Alaska, Colorado, Hawaii, Idaho, Montana, Nevada, Oregon, Utah, and Washington, the Federal
Highway Adminigration’s Western Federa Lands Highway Divison (WFLHD), the Federa Highway
Adminigration’s Centrd Federal Lands Highway Divison (CFLHD), and the Federa Highway
Adminigration (FHWA). The TTQP isunder the leadership of the Western Alliance for Quality
Trangportation Congruction (WAQTC). Thegod of the TTQP isto provide quaified materidstesting
technicians and uniformity and consistency in field sampling and testing procedures in order to improve the
qudity of the products that we provide. These tasks will be accomplished through atechnician qudification
program in the following, initid areas. Aggregate, Asphat, Concrete, Embankment & Base, and In-Place
Densty. Upon successful completion of the requirements, a participant will be consdered a Qudified
Materids Testing Technician. In the pursuit of qudlity it is agreed that the WAQTC may ask that
qudification or certification requirements may be developed for other areas or other quality improvement
tasks be provided in the future.

Adminigration Guidance on the day to day adminigtration of the TTQP is contained in the TTQP
Adminigrative Manud. Intheinterest of continued reciprocity, uniformity, condgstency, and the integrity of
the program, al participating Agencies agree to conduct the program in accordance with the direction
provided in this manud.

Name and Membership. The TTQP will have an oversight group referred to as the Qudification Advisory
Committee (QAC). The QAC will consst of at least one representative each from the member Agencies of
the WAQTC, who possesses knowledge in the materias field or other such areathat the WAQTC fedswill
benefit the QAC. A cross section of suppliers, producers, the construction industry, consultants, academia,
or FHWA Divison office personnel may be asked to take part on an advisory basis.

The QAC will operate in conformance with the bylaws of the WAQTC and may dect officers or develop
genera tasks or operating procedures as needed to perform their function.

Regquirements and Authority. The principa task of the QAC isto provide oversight of the TTQP. The
QAC will act in an advisory capacity to the WAQTC Executive Committee and will carry out tasks as
assigned by the Executive Committee. The QAC will meet yearly, or a any other time asisrequired, a a
location to be agreed upon by the members, either in person, by conference or video cal, or other suitable
means of conducting business. All recommendations of the QAC will require gpprova of the Executive
Committee. The QAC will review the TTQP, and dl comments from that year’ s participants as compiled
by member Agencies, and determine any changes, deletions, or improvements that are needed in the
program and in the indructional materids. The QAC will prepare a draft(s), if required, of the intended
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changes to the program and present it to the Executive Committee for approva.

Upon gpprova the QAC will follow the guiddines for incorporation of these changes into the program as
defined in the TTQP Adminidrative Manud. The QAC will aso make recommendations on additiona
qudifications or related undertakings that would help to accomplish the WAQTC mission. As part of their
oversight duties, ether they, a subcommittee, or agent gppointed by them, will review the administration of
the TTQPin each member Agency in order to maintain the integrity of the program and the basis for
technician reciprocity and assure conformance to the process. A review will be conducted after the first
year of operation and at a minimum every three years theregfter. The results of the findings will be reported
to the WAQTC Executive Committee dong with recommendations.

Program Revisons. The QAC will meet by May 30 of each year, or other such time as gpproved by the
Executive Committee, for the purpose of making program revisons or updates. Proposed changes will be
drafted and those approved will be incorporated into the TTQP materias no later than October 15 of the
year in which the changes were adopted.

Expenses, Funding, and Responsihilities. Member Agencies agree to participate in any oversight, review,
developmentd, or administrative requirements, except as defined dsewhere in this section. The Agencies
agreetha participation in the norma business of the TTQP and the duties required of the QAC asan
oversght group will be subsdiary to each Agency’ s normd operating budget. Funding for yearly operating
expenses of the TTQP, if required, such as essentid tasks, consdered beyond the basic oversight function
of the QAC, will be shared among the WAQTC members, or other such nonmember Agencies, that utilize
the products and materiads. Each member, or nonmember, will be solely responsible for the cost of
implementing such updates, changes, or additions within their respective Agencies. If participating Agencies
elect to collaborate in order to obtain more cost-€effective pricing for the services required to effect program
changesto individua Agency products or materias, the cost will be prorated among the Agenciesin
accordance with the respective services requested by each. Purpose, cost, and responsibilities will be
defined by written agreement.
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LABORATORY QUALIFICATION PROGRAM
WESTERN ALLIANCE FOR QUALITY TRANSPORTATION
CONSTRUCTION (WAQTC)

The contracting Agency’s primary testing laboratory (centrd lab), which meets AASHTO accreditation
requirements is excluded from the WAQTC Laboratory Quaification Program (LQP). All other
laboratories, that perform materids sampling and testing functions required under an Agency’ s congtruction
contract, will comply with the WAQTC Laboratory Qudification Program requirements.

A laboratory performing acceptance program testing (quality control or verification testing) will be quaified
to do sampling and testing on an Agency contract when the following are met:

Laboratory facilitieswill adequately house and alow proper operation of al required equipment in
accordance with applicable test procedures.

The laboratory will use WAQTC *Quaified Maerids Testing Technicians for Agency contract
work unless otherwise specified in the contract documents.

The laboratory will use testing equipment that has been calibrated/verified at least once within the past
12 months to meet the requirements of each test procedure in accordance with the appropriate section
of AASHTO R-18.

Documentation of *Qudified Materids Testing Technicians and equipment verification records will
be maintained and available for review.

Agency reviews of the laboratory facility, testing equipment, personnd and dl Qualification and cdibration
and verification records will be conducted at the Agency’ s discretion. The use of current AASHTO
Materials Reference Laboratory check lists, or WAQTC developed check lists, are recommended for the
purpose of documenting reviews.

Fallure to meet any of these Qudlification criteriaor falgfication of test results will aso be grounds for
Disqudification.

Non-Sate Highway Agency laboratories performing independent assurance or dispute resolution
sampling and testing will be accredited by the AASHTO Accreditation Program, or other FHWA
approved program, for the tests they perform.

*Materials Testing Technicians are Qualified in field material s testing procedures, as agreed to by the
WAQTC, under a common Qualification programadministered by the WAQTC. Member Agencies may
require additional Qualificationsor Certificationsto performwork on or for contracts administered by
or for that Agency. The contract documents and technician requirementsfor each Agency and project
should be consulted to ascertain specific criteria.
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